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1.4.4 Display document changes of parked documents(30-31)

1.4.5 Post/Delete parked documents(32-34)
1.5 Reverse Document Entry
1.5.1 Individual / Mass Reversals (35-38)
1.5.2 Reversal of a Reversed Document (39)
1.6 Change Document (40-43)
1.7 Display Document Line Items (44-45)
1.8 Display changes in Document (46-47)
1.9 Display G/L Accounts balances (48-50)

1.10 Display/Change G/ Accounts items (51-54)
1.11 Clear G/L Account (55-59)

1.12 Reset Cleared Items (60-62)
1.13 Process Automatic Clearing (63-65)

1.14 Automatic Clearing with Clearing Currency Specified (66-67)
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1.16.1 Reports (90)
1.16.2 Posting Keys (90)

1.17 Frequently Used Transaction Codes
1.17.1 General Ledger (91-94)
1.17.2 Accounts Payable (95-96)

1.17.3 Withholding Tax (TDS) (96)
1.17.4 Asset Accounting (97-98)
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SAP Easy Accounting >Financial Accounting > General Ledger >Master Records >G/L Accounts >
Access Individual Processing > Centrally

Transaction FS00
code

2. In the “Display G\L Account Centrally“ screen, enter information in the fields as specified in the table below:

5L Account FaoaaT [#)Rent Expenses Alc

Company Code 13008  Lotus International Inc @ @ |D With Termplate |

o[redipAey yruese

3. Press “Creat@ or “ With Template” after filling the G/L Account & Company Code.




GIL Account GAAAMT Rent Expenses At

Company Code 13000 Lotus International Inc

TypeiDescription

izontral in chart of accounts

Accaount Group Operating Expenses
® PEL staternent acct
(") Balance sheet account
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Description =

Shott Text Fent Expenses Al ®
GIL Acct Long Text Fent Expenses At

ionsalidation data in chart of accounts

Trading Partner




Field Name

Account Group

P+L statement
account type

Functional Area

Balance sheet
account

Short text

G/L acct long text

Description

Determines the fields for the entry screens if you create or
change a master record in the company code .The account
group also determines which number interval the account
must be.

Identified this account as an P+L statement account type

This functional area is required to pull in the Profit and Loss
statement in Financial Accounting using the cost of sale
accounting method.

Identifies this account for use in the balance sheet

A short textual description of the G/L account

The G/L account long text is used for online displays and
evaluations

R/O/C | User Action
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Input : (PTO)

GiL Account GOEEAT

Company Code 1300 Laotus International Inc

Caontrol Data

Account contral in company code

[ only balances in local croy
Exchange rate difference key |
Yaluation group

Tax category

[ Posting without tax allowed

Account currency |INH | Indian Rupee

Recaon. account for acct type

[]Acet managed in ext. system
Inflation key

[ ]
|_|
|

Alternative account no. |
[ ]
[ ]

Tolerance group

Account management in company code

[] open itern management
Line itern display

Sort key |EIEI1|I§J

Authorization Group

Accounting clerk

ol |

| Joint venture data in company code
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Account Identifier of the currency in which the account will The default currency is the one
currency be managed that is maintained in the
Company Code
Only Balances Indicates that balance is updated only in local O
in Local currency when users post items to this account.
Currency
Exchange Key for calculating exchange rate differences (0)
Rate e
Difference &
Key §
+
Tax category Determines whether the account is tax relevant. 0] (-)Input tax =
(+)Output tax §
(*)all tax types E
Posting w/o Check box (0) Allows posting to accounts without ?i.
tax allowed indicating taxes o
Recon An entry in this field identifies this GL account as (0] Use the drop down menu to
.account for a reconciliation account .A reconciliation account indicate if this is an Assets,
account type ensures the integration of a Sub-ledger account Customer, and Vendor.
into a GL account. Reconciliation account
Open item Set up accounts with open item management if (0] Check box if open items are
management offsetting entries are to be assigned to the postings managed for this account.
made to these accounts .Postings to these accounts
represent incomplete transactions.
Line item Do not set this indicator for accounts in which the 0) Check box if line item display is
display number of postings is so great that line item possible for this account.

display online would not be advantageous, such as
receivables and payables accounts.

Sort key How line items are to be sorted based on the (0)
allocation field.




GiL Account GoooE

Company Code |‘1 3I3EI| Lotus International Inc

Control of document creation in company code

Field status group [Goo4 [=icost accounts
[] Post autamatically anly

[JSupplement auto. postings
[ Recon. acct ready for input

Bankfinancial details in company code

Planning lewvel
[ Relevant to cash flow

House Bank

Account 1D | |

Intarest calculation information in company code
Interest indicator

Interest calc. frequency

ey date of last int. calc.

Date of last interest run | D"

3

Field Name Description User Action & Values 2
=
=

Field status group Determines the screen layout for document entry. R )

Post automatically Indicates that this account can only be posted to by O Check box.

only the system using account determination tables.

Planning level This field is used to control displays in Cash O

Management .
Relevant to cash 0) Check box if this account
flow is to be use in the
statement of Cash Flow.
House bank Indicator for the company bank . 0)
Account ID Identifies House Banks. O

Note :On above table, in column “R/O/C”, “R” =Required, “O” =Optional, “C” =Conditional







SAP Easy Accounting > Financial Accounting > General Ledger > Master Records >G/L Accounts >
Access Display Changes > Centrally

Transaction
code

Central G/L Account Changes: Initial Screen

Account nurmber oot [
Coampany Code 13E|E||

Feriod of change

From change date |
Time 0O a0 ag

Changed by | |

Input: (PTO)




Field Name Description

User Action and
Values

Account Enter the general ledger account number to view Enter account number .

number all changes made to that account.

Company The company code. Enter company code.

Code
From Change The system only displays changes, which were (0) Enter Date.
Date made as from this date.

Changed By Name of user. Enter name.

3. Click on the “Enter” button.
4. The output screen “G/L Account Changes :Changed Fields” will appear.

Accountchanges  Edit Goto Seftings  Environment  System Help

v/ BAH QO SRR Do [
G/L Account Changes : Entries

All changes || Entries || Technical names an

Chrtiaccts 1300 Sccount DOROGHOHET

Tahle

G/L Account Master (Chart of Accounts)

G/L Account Master Record (Chart of Accounts: Description)
GIL account master {company code)
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All changes

Accountchanges  Edit Goto Seftings  Erwironment  Systern Help
v e DHEBR OOoan BE
G/L Account Changes : Overview

Changed fields Technical names on

hrtdfaccts 1300 Account AOOOGEEEEY

14 A2.13 |Balances in LC
14 A2.13 |Balances in LC

[ Details

Date 14 02 2013

Time 21 28 41

Usear SMLPUSER

Field Ealances in LC [ SKBE1-X54&4LH 3
Trom n
to

Changed in Company Code 1300

LI

8. Display the account changes and after that press the “Balo icon to go to the main menu.




1.Access the transaction on SAP Graphical User Interface SAP GUI :

=
)
<«
o
o
el
)
red
—
@

SAP Easy Accounting > Financial Accounting > General Ledger >Posting>General
Access Posting

Transaction F-02
code




= D Edit Goto Extras Settings Environment System Help

& | ~ ] 4 H €@ D EMEE | ass  EE &

Enter G/L Account Posting: Header Data

Held document Acct model A= Fast Data Entry O Post with reference &~ Editing Options

Document Date l11/20/2012 Tvpe Isal Company Code 3300
Posting Date 11,z0-2012]  Period 1z Currency/Rate RE= N

Document Number | Translatn Date [

Reference [TAXACCR ) Cross-CC no. [
Doc.Header Text {Tax Consulting Fee
Trading Part.Ba [ |

First line item

PstKy 40| account ss0400| FiLind | [ TType

Input' Note :On bellow table, in column “R/O/C”, “R” =Required, “O” =Optional “C” =Conditional

Document Date of the document. NOTE :The document date is Enter the date of
Date the date on which the original the Document.
document was issued.

Type Document type. R Accept default of “SA" for G/L Defaults from the
Document Posting. system date.




Company Code

Posting Date

Currency/rate

Reference

Doc .Header
text

Post Key

Account

Special G/L

Trans type

Company code of the first G/L account.

Posting date of the document which will
determine the period it posts to.

Currency that the amounts will be entered

into the system under.

Field allocated to any extra numeric or
name identifiers .

Text that may be entered to apply to the
entire document via the header.

Key that will determine the type of
account to be posted to and whether it is a
debit or credit.

G/L account number to post the first
line of the invoice to.

The G/L indicator determines how to
handle special postings.

Th ansaction type controls various
! activities when business
transactions are posted.

R

C

R

R

This field can have a value Can make this a

defaulted in from the User required field to

Parameters settings. enhance business
processing.

Default is system date.

Enter either the local The system defaults
currency or another in the local currency.
currency defined in your
system. QL)‘
. . <
Can be used to contain User Has to provide g
external document reference Name/Num =
reference numbers . This is for easy entry =
helpful as an additional tracking. o
document search criterion. {é_.
. e}
Enter if necessary. o,
—
()

Enter key to identify this
line properly and to post to
the correct side of the
account.

Enter the G/L account to be

posted to.

Use system supplied or Configure the Special

customized indicators if G/L Indicators to

necessary . determine which
alternative account to
post the transaction
to.

Enter if appropriate.




= Document Edit Goto Extras Settings Environment System Help

<& | @@ DEHE TmTmass EE
l Enter G/L account docunent: Correct G/L accouwunt itern
2 E B @ 8 vore data
; esoaoo | professional Fees - Tax

3300 PMC-Sierra India Pvt Ltd

Acct model SZXFast Data Entry El Taxes

G/L Account
Company Code

Itemn 1 § Debit entry § 40

Amount

Tax Code
Business Place
Cost Center

|

200, 000.00 LINR
[ ICalculate tax

3300}
651001031 Order

l652100

WBS Element
MNetwork

il

| Profit. Segment

[

Real Estate Obj
Sales Order

=
=

Pstky |50 Account 221230

Dhind [ [ TType

| | Newcocode |

Cost Center

5. Select the “Enter”[,»| icon to proceed

Order
Profit Center
Proft, Segment [ 9 |
WES Element | o - ]Network [ . “ ]
Sales Ordler [ / ” I[ ] Plant [j
Materia [\l'/ | RealEstate Ohj
Activity r9993 IOProftcentr | |

Purchasing Doc. H | z
Quantity [ / | | )

Assignment i <
Text ACCRUE - Tax consulting fees MNov'12 / ],[% Long Texts ] 8"
/ kel

/ V)

MNext Line Itemn / =]
(¢”)




Amount in Doc The amount for the account entered on the

Currency previous screen.

Cost Centre Provide Cost Center/Dept details, Cost Center
accounting is used to identify the costs
incurred.

Internal Order Provide Internal order num/Project ID details

Activity Activity types are used to describe the various
forms of activity that are performed at a cost
center.

Post Key Key that will determine the type of account to

be posted to and whether it is a debit or credit.

Account G/L account number to post the subsequent lines
of the invoice to.

6. Select the “Ent 'l'o be proceed to next screen.

R

Enter proper amount.

Select Dept Num.

Enter Order/Project Details.

Enter Activity Num.

Enter key to identify this line
properly and to post to the correct
side of the account.

Enter the G/L account to be posted to.
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Enter G/L account document: Add G/L account iterm

l 2 B @ & mMore data Acct model  XXFast Data Entry  [Ell Taxes

G/L Account |221230 l Accrued Tax Consulting Fees
Company Code 3300 PMC-Sierra India Pvt Ltd

Item 2 { Credit entry f SO
Arnount [* ] INR

Business Place |
Profit Ctrs |

I Iwfo Cash Dscnt

Purchasing Doc. | “

Quantity
Value Date ILJ.J./26!2012] Due on
Assignment.
Text +| JQP Long Texts ]

MNext Line Item
Pstky | |account | IseLind | [TType || Mew co.code |

7. Put (*) in amount checkbox and put (+) Sign in Text checkbox that captures previous screenshot amount figure and Text
Description provided by the User.

8. Go to Document and Click On Simulate (Document > Simulate). You will get bellow mentioned screenshot.

= Document Edit Goto Extras Settings Enyvironment System Help

& | S dEH @@ OEHE TmTmas  EE @

£Enter G/L account document: Display Overview

S & Display Currency El Taxes D Reset

Document Date [11/20/2012[ Tvpe E] Company Code !m

Posting Date 11/z0/2012]  period f11] Currency BE= N

Document Number [INTERNAL | Fiscal Year  [2012]  TramslatnDate  [11/20/2012]
Reference [Taxaccr ] Cross-CC no. | . 1

Doc.Header Text | Tax Consulting Fee Trading Part.BA
| Items in document currency |

PK Busa Acct INR Awmount Tax amnt
ool 4o 0000550400 Prof Fees — Tax Z00,000.00
ooz S50 0000221230 Accrued Tax Consult Z00,000.00—




D 200,000.00 C 200,000.00 . p.00 * Line items

Other line item

E’g_tﬁ_[DE:ount I |sGLind | |TType | New co.code

Docurment 100000050 was posted in company code 3300




SAP Easy Access | Accounting > Financial Accounting > General Ledger >Posting>Enter G/L
A/c Document

Transaction
code

or press “Enter” .

o[[edIpAeIA YjueA

2. On the screen “Enter G/L Account Document: Company Code 33007, enter the information in the fields as
specified in the table below:

__Basic Data | Detals

Arnount Inforrnation

Document Date 11/24/2012 CLIFrency @ Total Dr,

Posting Date 1l/z4/z012 | 0.00 |IMR
Reference | PYRINDPL |

Doc, Header Text [Recn:urd- Mow'12 Payroll I Total Cr,

Crose-CC na, | | | 0.00 |INR

Compary Code 3300 PMC-Sierra India Pvt Ltd Bangalore
Co@




Document Date Date of the document. Enter the date of the Document.

Posting Date Effective date of posting. Defaults from the system date.

Reference Field used to enter user desired text Can make this a required field to
enhance business processing

Doc. Header Text Mention description of the document.

0 Items ( Mo entry variant selected ) |

(5. |GIL acct |5hDrt Text |DIC |ﬂm0unt in doc, curr, |CD... |Tradi... |Bu... |F‘a... |C05t center L:lrder J’FT| |SEI|ES order |Iterr|
DEDSZDD Debhit = 1890003300 731001031 II_BS‘E‘BE‘S‘ — §
DEDDDDl Debhit = 5212883300 2150010659 5999959 - ‘é_‘
DEDlllD Debhit = 297563300 2150010659 5999959 - .%‘
DEDDDDl Debhit = 13641843300 214101069 999949 %
DEDlllD Debhit = T7ETZ23300 214101069 999949 e
DleDDD Cred. = 987751 3300
DZlDllE Cred. = 166213083300
DZlDZDD Cred.. = 2920033500
D22852l Cred.. ¥ 4279366 335300 -
DElSDSD Cred. = 57000353500 6410010351 999999 -

i) L] i

Input : (PTO)




Doc Currency

Cost Centre Provide Cost Center/Dept details, Cost Center accounting is used to
identify the costs incurred.

Internal Order Provide Internal order num/Project ID details.

Activity |_;| ~ Activity types are used to describe the various forms of activity
= that are performed at a cost center.
5. Simulating the Posting

Select the “Simulate” Button .This optional step will create any automatically generated document lines such
as inter-company entries and allow you to view them before posting . Green arrow back to make any necessary
changes to the lines (click ok at “Automatically created line items will be deleted") or click the Save icon to post

the document if satisfied .

6. To save the data, select the “Save{ﬁ' icon, select Document>Post, or press F11.

R

General The number of the G/L account to which the transaction will be
Ledger posted.

Account

D/C Debit or credit indicator.

Amount in The amount for this line.

Select Dept Num.

Enter Order/Project
Details.

Enter Activity Num.

o[[edIpAeI yjueAhe




SAP Easy Access Accounting = Financial Accounting =General Ledger = Posting= General Document
Parking

Transaction code F-65

Park Document: Document Header

SHFast Data Entry B Acct model

Docurment Date |11324f2|:|lz Doc, Type @ Cornpary Code |33|:||:|
Posting Date 11/24/2012  Perind 1z] curency
Docurment Mumber | Translathn Date

Reference | LUDITACCE |
Doc.Header Text |5tatut|:|rﬁ,r Audit- Noy'12 |

Partner Birea |

Comtrol

o[redipLe

F

[|Cnly transfer amnts in document curr.in invoice

First line itern
Pstiy 40 Arcount :ESSDD JEJL Ind |_|TTw:|e




Park Docurmnenit: ge G/L Accowunt ITtern

‘a?. (& [ S Fast Data Ertry [EW Tax & sdditional Data @.ﬂ.cct rmodel

L Aaccount &550300 1F'r|:|fessi|:|nal Fees - audit

ompany Code 33001 PMC-Sierra India Pwt Ltd

Item 1 f Debit entry f 40
Arnount 70,000.00 | MR
Tax Code [l Calculate tax

Business Place
Cost Center E51001031 Order

WBES Elerment ]Proﬁt. Segrnent
Metwark Real Estate Obi
Sales Crder

[':? More ]

Purchasing Doc. ] Quantity ]
Assignment ]
Text ACCRIAL ¢ Accrual for Statutory Audit for MNow'1l2 ] ﬁ‘f Long Texts ]

Mext Line Item

Postiey [E]Account .IZZJ—ZJ—D EL Il HTType Mew Co.Code ‘

Item 2 f Credit entry §f S0
Arnount [= | 1R

[ ICalculate tax
[ Iwifo Cash Dscht

Business Place
Profit Ctrs

= More

Purchasing Doc., I ] uantity H ]
Walue Date 11/27 /2012 Due On ]

Assignment ]
Text |_+| ﬁﬂ, Long Texts J

MNext Line Item

Postkey [_].&ccnunt I ]SGL Ind HTT\;pe Mew Co.Code

5. Put (¥*) in amount checkbox and (+) sign in text checkbox for capturing the previous amount check box and text checkbo

Document 100000051 3200 was parked




Change Parked Docurment: Initial Screen

[ oocurnent list &7 Editing Options

ey for Parking
Compaty Code 300

T a
Coc. Murnber llDDbDDDEl _||
Fiscal “Wear 201z

)
<«
o,
o
e}
o
=]
@

e L

Ir;

Company Code 4 character identifier of an organizational unit Enter company code.
within external accounting. R
Document number Identifier for an accounting document. R Enter the parked document
number.

Fiscal Year The year to which the park document was created. R Enter the fiscal year.




Change Parked Docunents: List
Gl E B & F E T < & TF B eE 5 | gocheck

32012 11 =300 3300 100000031 SA FEW1 MayDIPAL ALUDITACCR

t. | ‘r‘earl Period |SCCd |C|:|C|:|de |DDcumentND|T\ype v|TC|:|de Liser Reference

L

Change Parked Docurnrent: Overview

E& currency SEZFast Data Entry Tax & acct mocel 42 Docurnent Header Check

Document Date lis2as2012 Twpe a] Compary Code m

Posting Date 11/24/2012] Period m CUrrency IME "

Docurment Number | loooooos Fiscal wear 201z  Translathn Date llsz4as2012|
Reference jlaoTTACCE ], Trading part.Ba |

Doc.Header Text Statutory audit- Mow'1l2 Texts exist — Met entry —

Lire iters

Itm FE Fu=sih AcctT o Description T A rmoumt
ool 4o &50300 Frof Fees — Audit F0,.000.00

ooz 50 Zz21z10 Accruased Audit Fees FO,000.00-—
L FO,000.00 C 70,000.00 Itm = o.oo

Tther line iterms

Pstky |.&ccour‘nt | |SGL Irnd I TTvpoe Mew co.code

6. Once all changes are complete, press “Park Documen icon to post the changes.

Preliminatily posted docurment 100000051 33200 was changed




Dispfay Parked Docurmrernt: Tnitial Screen

-Dcu:urner‘nt list £ Editing Options

ey for Parking

Compaty Code Iﬁ'

Cioc. Murnber m'
Fiscal vear :20|—1|2E

=
V)
=]
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=
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Company Code 4 character identifier of an organizational unit

Enter company code.
within external accounting.

R
Document number  Identifier for an accounting document. R Enter the parked document
number.
Fiscal Year The year to which the park document was created. R Enter the fiscal year.
‘Du:u:ument list:

2. Press “Enter” or c“"“@ ’on to proceed.
3. Click on “Execute” .
Dispfay Parked Docurments: List
= E B & F HE T <T@ T B

=1 | ear | Period |SCCd |CDCDde |DDI:urner‘ntND |T3-'|:ne v|Tf:n:|n:|e User |Ref‘erence

L EE: 11 3300 3300 100000051

So FBEW 1 MAaYDIPAL AUDITACCR




Display Parked Documment: Overview

EEcurrency AFFast Data Entry [l Tax  42Document Header

= -
Docurnent Date ITlll,-’ZéleDlZ ﬂ] Type SA Compary Code 33001
Posting Date 1172472015 Period 11 Currency INE " 1
Diocurnent Mumber (100000051 Fizcal vear 2012' Translatn Date 1l1/z24/2012
Reference AUDITACCE 1 Trading part.BaA, 1
Doc Header Text  |[Statutory sudit-MNov'l2 | Texts exist [ MNet entry (|
Lire iterns
Itm PE Busi LAcct no. Description T= Aot
aol 40 &50300 Prof Fee=z - 4udit F0,000.00
ooz 50 ==21210 Accrued andit Fees FOo,000.00-
I 7o,000.00 C Jo,000.00 Itm =2 o.oo
Other line iterns
Pstkly | Account |I I|SGL Ind r_1 TTvpe | Mewy co,code

5. Display the document and after that press the “Baw icon to go to the main menu.




Parked Docinmrennt Changes: Initial Screen

Field Name

Company Code

Document number

Fiscal Year

From Change Date
/time

Description

4 character identifier of an organizational unit
within external accounting.

Identifier for an accounting document.

The year to which the park document was created.

Date/time from which changes should be listed.

2. Then Press “Enter to proceed.

User Action & Values

Enter company code.

Enter the parked document number.

Enter the fiscal year.

Enter a date/time — the system will
only display changes as from this
date.




Parked Docurnrent - Changed Fields

all changes Ertries Deletions Technical names on

Jocument 0100000051 Company Codes 3300 Year 2012

Field

=
Lo cu.mentlHe ader Text

-+

=

Al changes )

D) N | N AR T T RPN NP S a8 ___ Il 3] /& 93] <

* Parked Docurmrent : Overview =

el

& changed fields Entries Deletions Technical names on &

[ —

ocument 0100000051 Compamny Code 3300 Tear 2012 ®

Date Field Menr old

11727712 Document Header Text| Statutory aunditc-Nos'l:Z Statutory Aadit— Now'lz2

Detail=

Date 11727 /2012

Time l0:59:16

Uszer MAYDIPAL

Field Document Header Text [ VBEPF-EKTXT )
From Statutory Audit- Now'lz2

To Statutory Auditc-Now'lz2

@

5.Display the document changes and after that press the “Exit” icon to go to the main menu.




SAP Easy Access Accounting = Financial Accounting =General Ledger = Document= Parked
Document = Post/Delete

Transaction code FBVO0

2. On the “Post Parked Document :Initial Screen”, enter information in the fields as specified in the table below:
Post Parked Docemrennt: Tnnitial Screern

B oocument list = Editing Options

[
©
<
o
o]
| Key for Parking Err
Comparny Code S300 g
Doc. Murmber 100000051 )
Fiscal vear '_201_2|_| <«
. 2 8_:
e}
Input: 3
o®
Company Code 4 character identifier of an organizational unit Enter company code.
within external accounting. R
Document number  Identifier for an accounting document. R Enter the parked document
number.
Fiscal Year The year to which the park document was created. R Enter the fiscal year.
Notes:

o As standard when you enter the transaction, the last posted document made by any user appears automatica
o If you know the document number that you need to change type the number direct in the “Document Numbe

o If you do not know the Document number presiffjoocument st~ the following screen appears:




List of Parked Docwumnents

T 1

Company code

Docurnent nurnber

Fiscal wear

General Selections

Posting date

Docurnent date

Document type

Reference
Docurnent header text
Entered by

Processing Status

Enter release

Complete

Released

Post Parked Docurments: List =
E E & F E S < @G TF BB o = | gucheck R Create Batch Input EXFolder Crverview %
@
St. | ‘r‘earl Period |SCCd |C|:|C|:|de |D|:||:urnentN|:||T'y'pe v|TC|:lde User |Referer‘u:e
E 32012 11 2200 2200 100000051 S& FBEW1 MAaDIPAL AUDITACCR

, the following screen appears:

4. Double click the Parked Document you want to Post or Delete or p

(PTO)




Post Parked Document: Overview

Eqcurrency AXFast DataEntry [ Tax  4®Document Header  §@check

Document Date rl 1/24/2012 Type rﬁ‘ Compary Code 3 3|:||:|1
Posting Date rl 1/24/2012 Period rm Currency [IIIJR " 1
Docurnent Mumber | 100000051 Fizcal fear Z01Z  Translatn Date ll/24/2012

Reference ] Trading part.B&,

Doc.Header Text | Statutory Audit-Rov'12 ] Texts exist [ Met entry |
Line items
Itwm PE Busi Acct no. Description T Arnount
ool 40 650300 Prof Fees - Audit 70,000.00
ooz so 221210 Aocrued Audit Fees 70,000, 00-
v 70,000, 00 C 70,000,00 Itm = 0.0oo
Other line items

Pstky [—| Account SGL Ind [_] TType Mew co.code

5. Press “Document” in the menu bar and choose “Delete” to delete the document or Press the “Post” to
post the document.

Docurment 100000051 was posted in cormpany code 3300




1.5.1 Individual / Mass Reversals.

the posting date field with a date 1n an open period, such as the current period.

Procedure:
1.Access the transaction on SAP Graphical User Interface SAP GUI :

SAP Easy Access Accounting = Financial Accounting =General Ledger = Document= Reverse =
Individual Reversal

Transaction code FB08

Please Note: For Individual Reversal use :FB08 , for mass reversals use : F.80

(PTO)




&y Display hefore reversal

Reverse Document: Header Data

f oocument list

ma
i Mass Reversal

Docurment Details

Corpary Code

Fiscal ear

Docurnent Mumber

Specifications for Reverse Posting

Reversal Reason
Posting Date
Posting Period

Tax Reporting Date

S

Check managerment specifications

Woid reason code

Input:

Field Name

Document
number
Company code

Fiscal year

Reversal Reason

Posting date

Posting period

Description

The document number of the document to
be reversed.

The company code identifier for the
document to be reversed

The fiscal year that the document was
created in.

Reason for reversing a document.

If the reverse document cannot be posted
to the same period as the original
document, enter the posting date and the

posting period of the Reversing document.

Effective period of reversal posting

o d =™

User Action &

Values

Enter the document
number.

Enter the proper company
code.

Enter the fiscal year.

Enter the desired reversal
reason.

Leave blank to accept the
original document’s posting
date or enter the desired
posting date.

Enter if different than the
original document’s period

Comments

orredIpAey U3

You can select the drop down arrow to view a list
of available choices.

Select the drop down arrow to view a list of
available choices . You can use the standard
reason codes or enter new codes in configuration.

You can select the drop down arrow to view a
calendar.




o~ Display before reversal

b Ciocurnent list

Do corrnrennt List
e [ =0 Data Sources

Company code ZIZF00 to

Document Humber ) | ]: to
Fiscal vear zo1z| to

EEE

Ledger

Seneral selections

[ 1]
[ 1]
= ]
|
]

Document tvpe =
Posting date to =
Entry date | to =
Reference number | to | =
Reference Transaction | to =
Reference kew | ta | =
Logical systern to =
Slso display noted items
[ IDisplay noted items
Search for own docurments
[ lowen documents only
Docermrrerrt £ isE
i ippears bellow.
e [T 1= Data Sources
Comparny code 33DD| to =
Document Humber 100000058 to ==
Fiscal wear zo1z=| to ==
Ledger oL

&

ey B E & % F ' & £ < B3 OF B8 o8 g

" Document number line item.

oo A|D|:|EL.u‘rler‘ltr‘\h:l I r'ear |T'y'pe |D|:|E. Date |F'|:|5tir‘|g Date |Reﬁarer‘|__ Ll=er mame
EBSDD @leDDDDDSB 2012 SA& 1ifz20/=201= 11i/z0/2012 REWERS = MANYDIPAL




[= Docurment Edit Soto System Help

& | A EH E@ ERHE sTmas BEE & @

Reverse Document: Header Data

Sy Display before reversal EHoocument list EEMass Reversal

Docurnent Details

Document MNumber

Comparny Code

Fiscal rear

Specifications for Reverse Posting

Reversal Reason

Posting Date Tax Reporting Date

Posting Period

Check managerment specifications
wioid reason code

Docurnent 100000059 was posted in company code 3300

Note: For Mass Reversal please use F.80 & Follow the same procedure.




Edit Soto Extras Settings Erxironment Syst

-l g &&e&® B2 E R

Post Docurrnrennt: Header Data

Reference

Document Humber | 100000059

Compary Code 3300'

Fiscal vear zoiz|

Flowe control

Ger‘nerate reverse posting

| 1Enter GYL account iterns

Do not propose amounts

| IRecalculate days and percentages
| IDisplay line items

[ ICopy texts

| I Transfer functional area

| IRecalculate Local Currency Amounts

[ ICopy Segrment and Partner Segment

1.  Enter proper Document Number of a reversal entry.
2.  Enter Company code .

3.  Fiscal Year.

4. Select “ ate reverse posting” check box

5. Click on

6. Document

7.  Press “Enter” g

s. Goto Document = Post or click on Icon.




1.6 Change Document:

Use:

The system prevents the data in certain fields of a posted document from being changed . Examples are - the posting
amount, account number, posting key, fiscal year and tax amount . Because account information fields and balances
are updated on posting, these fields cannot be changed .Changing the data in these fields would entail a
manipulation of the figures, with the result being it would no longer be possible to reconcile the documents and
accounts .Some fields are changeable in a posted document .Whether or not data can be change in changeable fields
depend on the following factors:

o The document changing rules defined by your system administrator
o Which other SAP applications, such as CO or MM, you have installed
o How the application is configured

ey

Qo

The change document functionality may also be used to release down payments for payment by changing the “Paymeﬁt
Block” field .By cancelling the block indicator, down payments will automatically be released and cleared each tin%

the payment program is run .The paying program clears by subtracting the down payment amount from the =
corresponding invoice amounts and paying the difference. &

_g}:

Procedure:

~N AT 1 1 TT T . n /AN A TN AT YT N

Accounting = Financial Accounting =General Ledger = Document= Change

] A | . ..
SAP Easy Access

Transaction code FB02

e e ” screen, enter information in the fields as specified in the table below:

Bl Cocurment List I4 First Ttem = Editing Options

Eevs for Entry Wiew

Docurnent MNumber A
Company Code 3300
Fiscal vear

Input: (PTO)




Document The system requires the number of the
Number document you wish to display.

Company Code Company code which the document

was posted under.

Fiscal Year If the number range that the

document type uses is year dependent,

you may use this field to be more

specific.

Note :On above table, in column “R/0/C”’; “R” =Required, “O” =Optional, “C” =Conditional

Notes:

o As standard when you enter the transaction, the last posted document made by any user appears automatically .

o If you know the document number that you need to change type the number direct in the “Document Number”

field.

0O PDocorrmrennt LisE
e [T )=( Data Sources

Company code
Cocurment Mumber
Fizcal “ear

Ledger

General selections
Document type
Posting date
Entry dat=

Reference number
Reference Transaction

R

Enter the document
number you wish to
change.

Document numbers are
company code specific.

Enter the appropriate fiscal
year that the document was
posted in.

‘Dcn:ument List '

to
to
to

to
to
to
to
to

Refarence key
Logical systern

Ll display noted iterns

[ IDisplay noted items

Search for own docurments

[ owen documents only

to
to

The system proposes the
document number from the last
processed document.

The system proposes the
company code that was used in
the previous function.

If you do not enter a fiscal year
and the number range used is
year dependent, an additional
window will appear if the
document number exists in
various years.

ey
)
<
o
=1
+
=
)
<
o,
=
e}
®
=]
)

‘een appears:

[o]s]

EOEEnEE




3. From this screen you can select documents by fields like “Document type”,
icon, a list of documents appear if found.

then press the “Exeq (s r’

Document List
G EE &a%F "mE HEZEHT -

Cotd | Documentho YWear Type Doc, Date Posting Date

[3300 |ﬂ 100000017 2012 54 10f24/2012  10/24/2012
100000021 2012 54 10f24/2012  10/24/2012
100000022 2012 54 10f24/2012  10/24/2012
100000023 2012 54 10f24/2012  10/24/2012
100000032 2012 & 10f24/2012  10/24/2012
100000036 2012 5A 10f/25/2012  10/25/2012
100000033 2012 5A 10/27(2012  10/27(2012
100000040 2012 5A&  10/24/2012  10/24/2012
100000042 2012 5A&  10/25/2012  10/25/2012
100000043 2012 5A&  10/24/2012  10/24/2012
100000050 2012 5A  11/20{2012  11/20/2012
100000051 2012 54 11/24/2012  11/24/2012
100000058 2012 5A  11/20{2012  11/20/2012

4. Select the Document then press “Choose’
following screen appears:

» <€ » €€

‘Posting date”, “Entry date”, etc and

e

Referen,  User narme

PPDINSG MAYDIPAL
ME_AC | WF-BATCH
ME_AC . ‘WF-BATCH
ME_AC | ‘WF-BATCH
ME_AC | MayYDIPAL
ME_AC | MAYDIPAL
BOMU_ WF-BATCH
WACACCR MAYDIPAL
CODE_ . MAYDIPAL

ME_AC - MAYDIPAL
TAXACCR MAYDIPAL
ALDITA  MAYDIPAL
REVERS  MAYDIPAL

@ | (F9).0Or Double click the Document you want to change, the

o[redipARIN yruehep

.| Change Document: Data Entry View

B & & EEoisplay Currency

Data Entry Wiew

3300
ll/24d/2012

Z01l&
11

Fiscal vear
Period

Ledger Group

B¢ . == i8]

Docurnent Number [IJ.DDDDDDEJ. j Company Code
Document Date 11/24/2012 Posting Date
Reference LULTITACCE Cross-Comp. Mo,
CLIrrency INE

() () () 2 (P ) (==

Cocd *|Plant Itrn Pk SG  Account | Description

3300 1 40 /50300  Prof Fees - Audit

2 50 221210  Accrued Aodit Fo

Arnount | Curr,

F0,000,00  IMR
F0,000,00- IMR

CQuantity Material

Cost Ctr | Crder
65100 999999

Act | Profit Center 10 Profit
299 10100 10101



5. On the screen “Document :Overview”, select a line item by double-clicking on it or click once then selecting the
Change Row icon .Only the fields which are not grayed out may be changed .If the line selected corresponds to a
vendor posting and the Payment Block field is configured as “changeable” in the FI Configuration Document
Change Rules, you may change the value of this field to release the vendor for payment .You may proceed to the
other line items by using the up and down black arrows or the Save and +Next/Previous push buttons .You may
also click on the Document Header icon to change selected fields in the document header.

e Charnge Docoarreryt: Lirre Tterrry OOX
B L2 B B 48 &5 addtional Data

Sl Account 650300 Professional Fees - audit
“ompany Code 3300 PMC-Sierra India Pvwt Ltd

Doc, mo, 100000051
Line Item 1 f Debit entry F <40

CLantity
-
Assigrmmert

Text

Armourt FO,.000.00 IR,
Tax Code ELsiness Place I300
S
Additional Account Assignments &)
Cost Center E510010351 Zrcler Sg9999 CS
wBS Elerment Profit. Segrment E;
Metweork FReal Estate Ohj
Sales Order [u] o §
= More
I <
Purchasing Doc. o o,
=
e
I
—
—"
(¢°)

s | N
o Accrual for Statutory Saoadit for Fow 12 | Lorng text |

6.Make the changes you need and press the “Back™&| button then press the “Sa) [} button . or press F11
Note:

You cannot change the Document Header (Posting date, Document date, and Document type.)

You cannot change Amount and Cost Centre or Order.

You can change Text, Assignment, and Payment Method only .
7.To view the user details or for more details click {&

8. To go back to Data entry view click ¢ A



SAP Easy Access Accounting = Financial Accounting =General Ledger = Document= Display

Transaction code FB03

1.0n the “Display Document :Initial Screen” screen, enter information in the fields as specified in the table below:

Display Docunmnrennt: Initial Screern
EHoocurment List I4 First Item £ Editing Optio
Keys for Entry Wiew
Docurment Mumber '_l :
Compary Code 3300/
Fiscal “wear |
Input:
Document The system requires the number of Enter the document The system proposes the
Number the document you wish to display. number you wish to document number from the
change. last processed document.
Company Code Company code which the document R Document numbers are The system proposes the
was posted under. company code specific. company code that was used
in the previous function.
Fiscal Year If the number range that the R Enter the appropriate If you do not enter a fiscal
document type uses is year fiscal year that the year and the number range
dependent, you may use this field to document was posted in. used is year dependent, an
be more specific. additional window will

appear if the document
number exists in various
years.

o[[edIpAeI yjueAhe




Display Document: Data Entry View

‘? ﬂ L EEDisplav CLFrEncy 5E General Ledger iew

Data Entry Wiew

Docurnent Murnber '_IlEIEIDDDDSl 1 Compaty Code 3300 Fiscal “Year 2012

Document Date 11/24/2012 Posting Date 11/24/2012 Period @

Reference [AUDITACCR ] Cross-Cormnp. Mo, [ ]

Currency INE Texts exist M Ledger Group
(&) (&))@ =)L) B [BE @ )= @) ()

CDCdA|PIant |Itm|F‘I< |SG|Achunt |Descripti|:|n | AmDunt|Curr. |Quantity|l'\-’|ateria| |CDst Ctr|0rder |Act |F‘rDﬁt Center |IO Prof
2300 1 40 650200  Prof Fees - Audit ¥0,000.00  IMR 65100 999999 999 10100 10101
2 50 221210 Accrued Audit 0 70,000.00- INR

4.To return to the “Display Document :Initial Screen” , press the “Back” icon or press Fa3.




SAP Easy Access Accounting = Financial Accounting =General Ledger = Document= Display Changes

Transaction code FB04

Docerrrent Changes: Initral Screerr

Compary Code Tm | —
Document MHumber lo0000051 S
Fiscal ¥ear I z
©
| Period of change | E
Frorm charnge date | ,1"3"
Tirmme IEIEI: ao:= o0 m
Changed by I :
TR o®
Input:
Company Code Enter Company Code you want to display its Doc Changes. R
Document The Number of the document you want to display its R
Number
changes.
Fiscal Year The year you are working in. R
Period of Name of the User who Made the Change. O
change:

Changed by




Parked Document : Changed Fields

Al changes Entries Deletions Technical names on

Document 0100000051 Company Code 3300 Fear 2012

Field

r o
I:ﬁﬂtlxuty
Document Header Text

& changes

Parked Docurment : Overview

Changed fields Entries Deletions Technical narmes on

Document 0100000051 Company Code 3300 Year 2012

Date Field Nenr old §
<
11/27/12 |Actiwicy 293 o]
11727712 [Document Header Text| Statutory dudic-Now'l2 Statutory Audit- MNow'l:z g
.
.
@

Field Description

name

Date Creation date of the document.
Field The Field that has been changed.
New The New value of the field.

Old The Old value of the field.

4. pisplay the document changes and arter that press the “Badg' icon to go to the main menu




SAP Easy Access

Transaction code FS10N

1 On tha “C/T. Acconrint Ralanco Nienlnan® covoon antar tha infarm atlon ]_n the fle]_ds as Spec]_fj_ed 1n the tab]_e be]_ow
G/L Account Balance Display

e [ = J=[ activate worklist Y Choose Ledger

Account Mumber

[6zosoo | ww [ ]
Compary Code S300 to

Fiscal vear Z01=

Ledger |_|

Account Number G/L account number that identifies it in the Chart of

Accounts.
Company Code Enter Company Code you need to display the account R
balance in it.
Fiscal Year

The year you are working in.

One G/L acct .or Range

One Company Code or
range

Accounting = Financial Accounting =General Ledger = Account= Display Balances




Account Murnber

[ Multiple Selection for Account Mumber

| Selert Ranges l/E}{cIude Single Walues ]_/Exclude Ranges ]

. |Single value ﬁ
E=0s00) O
[
[
[J
[J
[ ] -
] =
ER|DY B =[]
(@] ] I (@ B Mutiple setection.. (58| EE][(%) §
<
I E:
nput: 'E‘
Select Single You can select single values
Values (1)
Select Intervals You can select ranges
Exclude Single You can remove single value
Values
Exclude Intervals You can remove ranges

2. Press the “Execute' @' icon. The Following screen appears.

(PTO)




Balance Display: G/ Accowunts For the Ledger OF

[E8 Docurment ZLIFrericy Iq‘j“’Dn:n:l_,lrﬁer-ut CLIrrency i qﬁ'lndi\.
Account Murmber &20500 0s - Offshore
Cormpary Code 3300 PrC-Sierra India Pvt Ltd
Fiscal ear Z0lz
| 73| Display More chars
Al Docurments in Currency * Display Currency IMR. COMmMpany Coc
(EB][& .)[E@ ==
Period Debit Credit Balarnce | Cumulative balance

Bal.Carryfor

2
3
“
(=1
5
7
a8
Q
10 41,509,213, 16 01,620, 940,00 9,915,264, 35 9,915,264, 35
11 ag0,6l1=2.89 E ag0,6l=2.89 : 10,8215,877.25
1= 10,215, 277.25
1= 10,515,577 .25
1 10,215,877.25
1= 10,015,507 7.25
156 10,8215,877.25
Total 42, 450,026 .05 21,622,045 .20 10,2815, 277.25 10,2815, 277.25
Note:

The balances for every period in the year are displayed .If you need more details of the totals double
click on the required period to see its details.

To show the single document entries of a period, select the balance field of the period you want to
display by double-clicking.

To show all the documents of the year, select the total balance field by double-clicking.

3. Select the line item you want to change by clicking the box at the start of the row and choose the “E¢*.”
icon, if you want to display it choose the “Display ¢~ icon .

Note :

Certain fields can be changed for each type of account.

Fields to be changed differs whether the Line Item was posted, open or cleared.

4. Display the account balances and press the “Back”@ icon to go to the previous screen.

o[redipARIN yruehep



SAP Easy Access Accounting = Financial Accounting =General Ledger = Account= Display/Change line
items

Transaction code FBL3N

1.0n the “G/L Account Line Item Display” screen, enter information in the fields as specified in the table below:

G/L Accowunt Line Ttermm Display
e [T =0 Ciata Sources

GfL account selection
SfL account to |
Compary code 3300 to ﬂ
Input
e
G/L account G/L account number that identifies it in the Chart of One G/L acct .or Range
Accounts.
Company Code Enter Company Code you need to display the R One Company Code or range

account balance in it.

(PTO)
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Selection using search help

Search help ID

Search string
= Search help

Search help ID Key that describes the search criteria <G/L account description in
chart of accounts>

Search String 0

o)
S
3. For the items to be Displayed or Changed: =4
Line item selection =n
Status =
(&) Open iterms %
Open at key date 11/29/201Z 'g"
Q.i‘
iCleared items (-T
Clearing date to
Open at key date
Al itemns
Posting date to
Note:

You have 3 options to display line items:

o Open items: you can display open items to a specific date (open items means items that not yet cleared) .

o Cleared items: you can display cleared items from a date to a specific date (cleared items means as example
Iinvoices paid)

o All items: you can display all items (open and cleared )from a date to a specific date.

(PTO)




[ |Parked itern




B Means this item is still open. Y Means this document is not yet posted.

o Means this item is cleared. W Means this document was posted.

S Display Document

Sum icon to make sum to specific column.

Change Document Subtotal icon make subtotals to specific column

Display check information Change layout icon used to change the columns

displayed.

Select layout icon used to change the layout by
another saved layout.

)
5
-+
=
)
<«
o,
[
e}
o
=]
@

Filter icon to filter by any category available. Save layout icon used to save specific layout.

g B & B p M

&

53

i Account Master Data
F
=

Sort ascending Sort in Descending Order

8. To Display the Line Item click on the check box then press the “Disp icon .

9. To Change the Line Item click on the check box then Press the “Chan; icon .
Note :

o Certain fields can be changed for each type of account.

o Fields to be changed differs whether the Line Item was posted, open or cleared.




SAP Easy Access Accounting = Financial Accounting =General Ledger = Account=Clear

Transaction code F-03

Clear G/L Account: Header Data

Process open items

Aot [Lloozaz| _[Flearing Date 1lsz9s/201z2| Period 1z

Company Code 3300 currency INER

Cpen Itermn Selection

o[redipLe

[ Mormal oI

Additional Selections

(&I Mone

O Amount
iDocument Mumber
(IPosting Date

(I Dunning Area
IReference
IPayrment arder
iCollective invaice
(iDocument Type
IBusiness Area

I Tax Code
iothers

(PTO)




Enter in the G/L account
number.

The number of the G/L account to have
items cleared.

Account

Up to 4-digit code in which the customer
exists.

Company code

Clearing date Date of clearing transaction.

Currency The currency of the amounts involved in
the transaction.
Period 2 char identifier used indicate the period

in which the posting will be placed.

Normal OI Area Indicates that only standard open items
are to be taken into consideration during

clearing.

A series of other document selection
criteria.

Additional selections
Area

| .
Z. Press “Enter” or the “FProcess open 1item Frocess open items

(PTO)

i
|

from one account at a
time.

R Can default from settings
in User Parameters. The
system requires that you
select valid customer-
company code combination.

R Defaults in as today’s date. Even if you change the
clearing date to a date in

the past, it will assign the

default date as the
clearing date.
R Default to USD - Can
default by setting editing
profile.
R Defaults to current period,

based on the clearing date.

R Default is set so that only
normal open items will be
taken into consideration for
clearing.

R The default selection is
,None".
Click on any single
selection option to limit the
open item list generated.
1con. to continue

You may only clear items

(o
)
<
o
=
=4
=
)
<
o,
=
o
)
=
D)




3. On screen “Clear G/L Account :Process open items”, double-click on the dollar amount field of the item(s )to be

cleared.

Clfear /7L AccoLrrrt Process ofpery fferrms

[2 L_{éj Distribute diff. —harge off diff. 7 Editing options

Standard Partial Prmt Res.itermns writhhlcdg taxx

Account items 100222 Bl IRNR - YWires oot

Accigrniment Document... DL, P.. Posting ... Docoam... IR Gross
OOOO0001 .. 2000000012 ZF 50 105,262 0 105262 1,.,=2=25.00—
OOOO0001 .. 2000000031 ZF S0 11 723,20 1172352 .. 1,303 00—
OOO00O0001 . 2000000013 =F SO0 105,262 1052652 . 1,.,585.00—
00000002 .. 2000000025 ZP 50 10-/.2642 . 10/ 2672 =Z,86=2.00—
OOOO0010 .. 2000000006 ZF S0 104182 0 10418, 2 10,.000. 00—
OOOO0011 ... 2000000023 ZF 50 10,2852 .. 10752652 11, =235. 30—
OOO00O0011 . 2000000021 =F SO0 105,262 1052652 .. 11.,.5541. 00—
00000012 .. 2000000011 ZFP S0 10-/.2642 . 1072672 1s,=00. 00—
OOO0O00Z2& ... 2000000017 ZF S50 10/268.2 0 1042672 ZE6 ., 555 00—
OOO0O00=0 ... 1400000000 ZDv 50 10,252 .. 105102 . SO0, 000, O0—
OO0OO003S8 .. 2000000035 ZF S0 117012, 11701052 .. SS ., FlOo. 00—
OOO00O00<1= . 200000003537 ZF S0 11,012, 1150172 A5, 055 . 00— L‘
OOO0O00=49 . 2000000030 ZF S50 11 A23.2 0 11 423,72 49 . 500. 00— @
OOO0O00sS ... 2000000036 ZF S0 11 012, 1170172 .. S5,701L. 00— m
OO0O0O0O010=2 . Z0000000zs ZF S0 11723 ,=2.. 1172352 .. 10z ,171.00— :j
OO00O0111 . 2000000002 =ZF S0 105,262 1052652 . 111 ,.8=2=.00— o+
OOO0O0117 ... 2000000029 ZF S50 11 A23.2 0 11423 ,2 117,209 00— :‘
OOO0O0O015S1 ... 2000000010 ZF S50 10,2852 1052652 151, .5S&. 00— z
OO0O00O016<t . Z00000001& ZF S0 10,2552 .. 107526052 . 1ls<l, 000, 00— m
OOO00O0Z2<35 . 2000000020 =ZF SO0 105,262 1052652 . =245, 725 00— {<
O0000<2<} . 2000000022 ZP 50 10-/.2642 . 10/ 2672 A5<l, 507 . 00— %
Oo00012S10 .. 2000000032 ZPF 50 11 72320 1152352 1,810, 05=. 00— ’U
OOO0OzZ217 ... Z20000000z4d ZF S0 10,2652 .. 107526052 . Z,zZz17.,.31=.00— m
OO00OZ20<12 . 2000000015 =F SO0 105,262 1052652 . S04z Fel.00— :
ODO022S6 .. 2000000007 ZFP S50 10-1842 . 1071872 5,356,470, 00— @
O0010<9499 . 1400000001 ZE S50 107252 0 1005 °2 10,459 _ 734, 00—
O00104929 0 1400000002 ED 40 1072522 0 10505 °2 10,459 _ 734. 00

4 >
|E"@| |:"E| |E"§| |E"[H] Arn... | |[#H% Sross<... |[&& currency | | 1 iterms ||[§ 1tems | | n Disc. || 5 Disc.

FProcessing Status

Mumber of items= =5 Lmount entered O. o0

Display from itern [ j Assigrnedd 22,531,211.30—

Display in clearing currency Mot assigrned

=Zz,6=1,911. =0

4. As you select each item from the list of open items (double-click), the total amount will appear in the “Assigned”
field .For an acceptable clearing transaction situation, this field must equal zero before you post the transaction.

5. Press the “Post” icon to or press (Ctrl-S)post the payment

6. A system message will appear indicating that the clearing document has been created and a system-generate

number will be attributed to that document.

(PTO)




7. You have four types of open items clearing :
a. Standard Clearing:

Standard Clearing means the payment amount is equal to the open item amount without any differences.
b. Partial Payment

A partial payment is a payment that is posted to an account without any open items being cleared .You assign this partial
payment to an open item .When you post the partial payment, the system marks the document number of the original open
item in the line item for the partial payment .The original open item and the partial payment remain open.

c. Residual items

A residual item results when a payment is made for less than the actual amount outstanding .You clear the original open
item, and the system posts a new open item . This new open item is for the same amount as the original open item minus the
amount paid.

[
d. Withholding tax &
jav)
8. On the” Clear G/L Account :Process open items” screen, the “Standard” tab, make the following: E:;
9. After entering the sen “Clear G/L Account Pr i Items hen items “ by default all items activated .To deactivate all| - HEms
items first choose “Select all” and then “Deactivate items” Afterwards you can choose Select and then B
“Activate items”, in order to select the appropriate items, which you want to clear. g
10. The activated items (represented in blue writing )can become afterwards cleared, if in the field “Not assigned” contains an Sé
amount of 0, 00 or the difference does not exceed the tolerance limit for users. ®

1

Number of items Number of items displayed in the list.

Display from item First item to be displayed on the page.

Display in clearing Shows the Display Status. <Document

currency Currency/Local

Currency>

Amount entered Amount to be cleared. <0>

Assigned Total of the active items displayed. <0>

Not assigned Shows the difference between the amount to be cleared Must be =ZERO
and the net total of the active open items selected for
clearing.

(PTO)



Document Overview | Field Content Search
Clearing Text My am... Find Amount

Distribute diff Distribute difference Display Gross/Net Amount
Charge off diff Charge off difference Display Currency

@| Select | Activate Cash Discount

El Select Block Deactivate Cash Discount

IH@

13. Press the “Document Overvie Icon to display the document.
Note :The Clearing Document may have no line items.

14. Press the “Post” icon to post the clearing.

15. The following message appears where “100000059” is the clearing document number

‘ Docurnent 100000059 was posted in company code 3300 ’

16. Write down the document number for your reference.

(G
V)
<
V)
=]
-+
=
[s¥)
g
ol
[
el
av)
=
@




SAP Easy Access

Transaction code

Accounting = Financial Accounting =Accounts Payable = Document = Reset Clear
Document

FBRA

1.0n the “Reset Cleared Items” screen, enter information in the fields as specified in the table below:

Reset Cleared Items

Accounts Iterms

Clearinig Docurnent
Carmpary Code
Fiscal “ear

Clearing document

Company Code

Fiscal year

Accompanying Correspondence

2000000012
3300
:ZEIlZE

Number of the document with which
the line item was cleared.

Four-character identifier of the
company code.

Defines a period, 12 months as a rule,

for which the company is to create its
inventory and balance sheet.

Enter in the 10-digit system-
assigned number .This is the
clearing document or the
payment number, or offset
number.

Enter in the company code.

Enter year that the cleared item
was posted.

Make sure that you have
the information of what
payment or offset is to be
reset.

Can be set as default
parameter.

Make sure you enter the
current year, otherwise it
will affect the G/L reporting
and upper management
reports regarding.

o[[edIpAeI yjueAhe




Notes:

Click on the “Accounts” #=c24nts | button to view customer account number and company code.
—

Click on the “Items I*=m: © button to view the documents you are about to reset .Place the cursor at the displayed
line items and click on to view details.

Click on “Accompanying Correspondence’ #-=ormparying Correspondence | hutton to view correspondences.

2. If there 1s any correspondence that is currently in the queue to be printed, the system will ask you if you want to
deactivate any open correspondence .You should click the , Yes" option.

3. Press “Reset Cleared ItemsH  to reset the document(s.)
4. A dialog box will pop-up with 2 options :“Resetting” and “Resetting and Reverse”

5. Select “Only resetting” by double clicking on the selection box .This cancels and reopens documents cleared by
payment allocation or other cleared items.

6. Select “Resetting and reverse” by double-clicking on the selection box .This will cancel credit refunds and

I Reversal of clearing document

. Onlyresefting |

o[redipARIN yruehep

Aswell as resetting cleared

iterms, itis also possihle to | Resetting and revers I
reverse the clearing document.

E: Cancel |

Notes:

If the document is involved with another clearing document, the system will generate an error message that the
document is not purely a clearing document.

This error message will display the following:

Diagnosis :the system will display what other items are involved and notify you that the document will not b€
reset.

System response: notification that the payment cannot be reset.

Procedure :the system will give you instructions to check your data and correct your entry .It will instruct you to
reset the other items to be able to reset this one.



RIO/C | User action &values

Reversal reason Reason for reversing a document. Enter the proper reason code
based on the process you will

perform.

Posting date Date when a document is reversed. R Enter current date .This has to
be today’s date for auditing
purposes.

Fiscal year Defines a period, 12 months as a rule, R Enter year that the cleared item

for which the company is to create its was posted.

inventory and balance sheet.

Note :On Above table in column “R/0/C”, “R” =Required, “O” =Optional, “C” =Conditional

o[[edIpAeI yjueAhe

10. Select the in the next “Information” box to complete the reset of cleared items.
11. If selecting “Only resetting” on the “Reversal of clearing document” box:

12. Click on the “Only resetting” button to reset the cleared item.

13. If resetting cleared documents t‘ }ere cleared without posting, after entering the information on the “Reset cleared
items” screen and selecting the -mave” button, a message will appear that the cleared documents were reversed.




SAP Easy Access Accounting = Financial Accounting =General Ledger= Periodic Process = Automatic
Clearing =Without Specification of Clearing Currency

Transaction code

leave these selections blank, the system will select everything .
A rrForrratyc Clfearsrray
2 [

Serneral selections

Comipany Code =]

L

Fiscal wear to

to

)
<«
o,
o
e}
o
=]
@

Assigrrment

Drocurnent MNurmber

W[efslds

Fostimng Date to

| Iselect custaomers
I Ispecial Gl tramsactions

ol

Customers
| IGErouping by pavment adwice o,

Select vendors
| Ispecial G transactions
Speaecial SYL Indicator - wernd to

wendors

| Iselaect GYL accournts
SAL Aaccoumnts
T IGRAR account special process,

CRE

to

raxirmurm MNumber of Groups

1 1
1 I
Special S/L Indicator-custom | = [
I:II:I I:II:I
1 I
1
-

Posting parameters

Cleanng date S—

[ IDate from MMost Recent Document

I IInclude tolerances

I IPermit individoal lime iterns

[ Inciude suppl. account assarmmt

[~ T=st rum

Finirmurn MHNomber of Lime Tterns I:I

Ciatput Comtrol

|~ Documments that can be clearaed
[ | Docurnmernts that canmnot be cird
W Error Messages




<3300>

Company Code
Fiscal Year
Document number
Select G/L accounts

Assignment

Posting date

[]&elect customers

[]8pecial GIL transactions

Special G/L Indicator-
Custom

Customer accounts

[]8pecial GIL transactions

Special G/L Indicator- Vend

Vendors accounts
[]5elect GIL accounts

G/L accounts

[ ] GRIR account special process.

Enter the company you need to make the clearing in it.
Enter the Fiscal year of the transactions you need to clear.
if you want to clear certain documents, select the numbers.
Indicator.

Enter assignment if you need to clear special assignments (regularly
not used).

Enter posting date if you need to clear special posting dates
(regularly not used).

Assign this flag if you need to clear customers automatically.
Assign this flag if you need to clear a special customers transactions
automatically.

Enter special GL code.

Enter customers codes you need to clear.

Assign this flag if you need to clear vendors automatically.
Assign this flag if you need to clear a special vendors transactions
automatically.

Enter special GL code.

Enter vendors codes you need to clear.

Assign this flag if you need to clear GL accounts automatically.

Enter GL accounts codes you need to clear

Assign this flag if you clear GR/IR account

R <2012>

@) <Doc .No.>

R/C

R/C

R/C <Set indicator>

Note :0On Above table in column “R/0/C”, “R” =Required, “O” =Optional, “C” =Conditional
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| Posting parameters

Clearing date 1172972012 Period []
[ |Date from Most Recent Docurment

[ JInclude tolerances

[ IPermit individual line items

[ Include suppl. account assgrnnt

[« Test run

Minirnurn Murnber of Line Ttemns

e
Clearing Date The date the clearing will be Enter the relative period: Defaults to the current fg
effective. i.e .End of Month-EOM. date. g
Test Run The “Test Mode” option is @) Run the clearing program in “Test Mode” 5
defaulted on the Parameter to review the data prior to a production =
screen. run. &
4, UIIUEr LI1E UU L UL UUIN 1 NUL dlred =
| Cutput Control ?D
[« |Dacurents that can be cleared ('?

5

L
Il:lDEIELJI‘I‘IBI"ItS that cannot be clrd
[« |Errar Massages

Detail list with Allows for user to review Defaults by the system.
error log accounts not cleared.

5. Choose Execute or press (Fj@'

6. Choose Back or press (F3). &

7. Deselect the field “test run”, all further entries remain unchanged.

8. Choose Execute or press( F8) .You will perform the real run the system displays the warning :“This program run is
production run”.

|® This program run is a production run B | Fi3 | ides | OWR | |%

9. Choose Enter to confirm the warning and to start the run.




SAP Easy Access Accounting = Financial Accounting =General Ledger= Periodic Process = Automatic
Clearing =With Specification of Clearing Currency

Transaction code

Posting parameters

Clearing date 1172972012 Period _|

=

[ |Date from Most Recent Docurment §
<«

[ JInclude tolerances =
i)

8]

.

rd

()

[ IPermit individual line items
[ Include suppl. account assgrnnt
[« Test run

Minimurn Murmber of Line Items

Clearing date The date the clearing will be Enter the relative period: i.e .End of Defaults to the current
effective. Month-EOM date.

Clearing Currency Currency for the clearing

Clearing curr . You can specify clearing currency

From assignment from assignment or enter a

clearing currency

The “Test Mode” option is Run the clearing program in “Test
defaulted on the Parameter screen. Mode” to review the data prior to a
Testrun production run.




Ciutput Control

[« |Dacurents that can be cleared

L
I_I:IIZ:n:n:l_Jrrler‘lts that cannot be clrd

[« |Errar Massages

Detail list with Allows for user to review Defaults by the system.
error log accounts not cleared.

4. Choose Execute or press (F8).
5. Choose Back or press (F'3).
6. Deselect the field “test run”, all further entries remain unchanged.

7. Choose Execute or press( F8) .You will perform the real run the system displays the warning :“This program run is a
production run”.

|® This program run is a production run B | Fi3 | ides | OWR | |é

8. Choose Enter to confirm the warning and to start the run.

Result

o[[edIpAeI yjueAhe

A log of the program run is provided .Per General Ledger account all groups of open items are arranged, which show the

same clearing amount in the debit and credit .If the clearing criteria agree a clearing date as well as a clearing document
number is indicated, under that the clearing took place.




SAP Easy Access Accounting = Financial Accounting =General Ledger= Posting= Reference Documents
= Recurring Document

Transaction code FBD1

1.0n the screen “Enter Recurring Entry :Header data”, enter information in the fields as specified in the table

Enter Recurring Entry: Header Data

S Fast Data Entry B Account Assignment Model M Post with reference

o[[edIpARIA JIURAE

Company Code 3300

Recurring entry rumn

First rumn an J_J_,-"15,-"2012|
Last run on DS;’lS;’ZDlSl

Interval in months

Run date

Rurn schedule

]D@

I Tranmsfer amounts in local currency [« Copy texts
[ Transfer tax amounts in local currency

Docurnent header inforrmation

H

Docurment Type sS4 CurrencyfRate |IN'R ||

Translatn Date ll/=29/2012

Reference

Docurment Header Text |F{er‘|t Expenses
Trading Part.BA | |

First line item
Ty P —
Pstkny 40| Account | ERelEale _'Ij L Irnd DTT\,-'pe

Inovut: (PTO)




Company code

First run on

Last run on

Interval in
months

Run date

Run schedule

Transfer
amounts in
local currency

Transfer tax
amounts in
local currency

Four-character identifier of the company
code.

The first day that documents should be
posted.

The last day that documents should be
posted.

The number of months between the
postings (run frequency).

The day of the month that the accounting
documents should be posted.

Plan which contains the required run dates
for recurring entry original documents.

When generating accounting documents from
recurring entry original documents in foreign
currencies, usually only the currency fields are
adopted .The local currency is calculated then
according to the valid exchange rate at that time
If you want to generate documents using the
historical rate, you need to set the corresponding
indicator . This ensures that even local currency
amounts will be adopted in the new accounting
documents.

Generally, only the currency fields are
transferred when creating accounting
documents from recurring entry original
documents in foreign currency, and the local
currency is predetermined according to the rate
valid then .If, however, you want to transfer the
tax amounts with the "historical rate", then you
should set this indicator.

R/C

R/C

R/C

Select the drop down arrow to
select from the available choices.

Select the drop down arrow to see
a calendar.

Select the drop down arrow to see
a calendar.

Select the drop down arrow to
select from the available choices.

Select the drop down arrow to see
a calendar.

Select the drop down arrow to
select from the available choices.

Select if appropriate.

Select if appropriate.

Either the “Interval in months”
or the “Run date“ must be
selected.

Either the “Interval in months”
or the “Run date“ must be
selected.

This indicator may also be useful
for postings made in local currency,
if more than one local currency is
recorded or additional currencies
are used in the special purpose
ledger .If this indicator exists in
local currency documents, the
system transfers the value date in
the document header . This means
that additional currencies are
translated at historical rates.

When setting this indicator, also
note the customizing of the
company code in which this
document is to be created .It can
make sense, for example, to
transfer the local currency amounts
of the normal line items from the
recurring entry original document,
yet not the tax amounts, in the case
of company codes which propose a
separate date for the translation of
the tax amounts .These are then
always translated according to the
current rate from the exchange rate
table .If a manual rate is to be
entered for the tax amounts, then
this indicator should be set in order
to transfer the amounts specifically
. The tax rate set is then also
transferred.

o[[edIpAeI yjueAhe




Enter if desired

Copy texts

Document type

Currency/rate

Translation date

Document header
text

Trading partner
BA

Posting key

Account

Sp .G/L

By selecting this parameter the
recurring entry document long texts (in
the document header and line items ) are
transferred to the actual documents.

Two-character identifier of the document
type.

Two-character identifier of the currency
used for the posting.

Translation date for determining the
exchange rate that is to be used for
translation . The exchange rates are
stored in the system.

The document header text contains
explanations or notes that apply to the
document as a whole, that is, not only for
certain line items.

This field contains the business area of
the trading partner .Together with the
business area to which the posting is
made, there is a sender/receiver
relationship in each line item.

Two-digit numeric key that controls the
entry of document line items.

Account (vendor )which is to be posted.

Identifies a special G/L transaction (i.e.,
down payments & bills of exchange ).

0)

Select the drop down arrow to

select from the available choices.

Select the drop down arrow to

select from the available choices.

Enter if appropriate

Enter if desired

Enter if appropriate

Select the drop down arrow to

select from the available choices.

Select the drop down arrow to

select from the available choices.

Select the drop down arrow to

select from the available choices.

In column “R/O/C” of above table, “R” =Required, “O” =Optional, “C” =Conditional

2. Select the & Enter icon to proceed.

You do not need to enter a
date unless the date in
question is not the same as the
document entry date.

This relationship enables the
elimination of IC sales at
business area level within
business area consolidation.
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Enter Recurring Entry Add G/L account itern

L= B B @O & mMore data Acct model  AZ Fast Data Entry

Taxes

5L Account 40000 Rent Expense - Facilities

Comparny Code 3300 PMC-Sierra India Pwt Ltd

Itern 1 f Debit entry f 40

Arnount [1o0000
Tax Cade [ lCalculate tax

Business Place
Cost Center 541001031 Crder

WEBS Elernent | |I3r|:|ﬁt. Segrent
Metwark: | Real Estate Obj
Sales Order

Purchasing Doc.

Juantity

Assighrnent | |

Text |Rer‘ut Expatnizes

”'@ Long Texts ]

Mext Line Item

=
Pstiy 50| Accaunt I_m ﬁL Ihicl DTType

]

Field Description

name

Amount Amount of the posting to apply to the account
entered on the previous screen.

Calculate Automatically calculates tax during

tax simulation or posting.

Tax code

Payment Key for defining payment terms composed of cash
terms discount percentages and payment periods.

User action
&values

Enter the amount

Check if applicable

Enter if necessary.

Select the drop down
arrow to select from
the available choices if
entering for a vendor or
customer account.

Comment

Conditional based on account.

Master records have separate areas for
Financial Accounting, Sales, and Purchasing
.You can specify different terms of payment
keys in each of these areas .When you then
enter a business transaction, the application
in question will use the key specified in its
area of the master record.

orredIpAey Y




Bline date

Days%

Text

Posting key

Account

Sp .G/LL

Trans .Type

Date to which the periods for the cash discount
deadline and the due date for net payment refer
.This is the case for line items in open item
accounts.

For line items in G/L accounts, the item is due
immediately on this date because there are no cash
discount specifications.

Period within which a payment must be made in
order to take advantage of the first cash discount
terms.

Contains an explanatory text on the line item.

Two-digit numeric key that controls the entry of the
next document line item .Use an appropriate key to
reflect if the next entry will be a debit or a credit
and if it will be a vendor, customer or G/L account.

enter the balancing G/L account (s )which is to be
posted for the next line item.

Identifies a special G/L transaction (i.e., down
payments & bills of exchange ).

The transaction type in Asset Accounting classifies
the business transaction.

5. Next screen for the Second Line Item:

(PTO)

R

Accept proposed date or enter

a different date.

Accept proposed values or
enter new values if
applicable.

Enter a text manually or
transfer a standard text .To
transfer a standard text you
enter the corresponding text
variable with a prefixed
equals sign =(XXXX.)

Select the drop down arrow
to select from the available
choices.

Select the drop down arrow
to select from the available
choices.

Select the drop down arrow
to select from the available
choices.

Select the drop down arrow
to select from the available
choices.

If the cash discount rates (and
days )have not been entered,
the baseline date for payment
is the same as the due date.

Texts with an asterisk at the
first position are transferred
into the line item list for the o
correspondence, for example, ®
in dunning letters or paymentm
confirmations .It is a

requirement, that the field .':T‘
"Segment text "is present in z
the form for the
correspondence.

Only enter if this is not the
previous account was not the
last.

o[edipAe

Only enter if this is not the
previous account was not the
last.




Enter Recurring Entry Correct G/L account itern

= B [ T & More data acct model S Fast Data Entry Bl Taxes

FL Account Accrued Liabilities

ompany Code PMC-Sierra India Pvt Ltd

Item 2 § Credit entry § S0

Armount | -

Business Flace

v fa Cash Dscnit

Purchasing Doc.

uantity
Walue Date 1173072012 Diae an
Accigrment
Text I+ 3" Long Texts ]

Mext Line Item

Pstky I:I Account | SGL Ind DTType |:|

Field name Description User action Comment
&values
Amount R * The *represent the same amount of the First Line
Ttem.
Value Date Used in Bank Accounts R

O
V. 1 1TdDdD wvUEeruview i, 1LUIL LU VICV ULL1IT UULULLITLLU,

Enter Recurring Entry Dispfay Overview

E&Display Currency Acct model 5= Fast Data Entry W Taxes

Docurnent Date Tvpe Company Code 3300
Posting Date Period CLIrrency
Docurnent Mumber m Fiscal Year Translatn Date 1172972012

| Iﬁl

Reference |
Dioc, Header Text |Rer‘ut Expenses | Trading Part.Ba
Items in docurment currency
PE Busd Accth INE Amount Tax amnt
ool <40 0000&30000 Rent Expense - Faci 100 ,000.00

ooz 50 QO0OZEZ0000 Accrued Liabilities 100,000, 00—




Docurnent 100000059 was posted in company code 3300




SAP Easy Access Accounting = Financial Accounting =General Ledger= Document = Reference
Documents = Recurring Entry Document = Change

Transaction code FBD2

1.0n screen “Change Recurring Document :Initial Screen”, enter information in the fields as specified in the below table:
Change Recurring Docinrrenit: Tnitial Screern

B Cocument List I4 First Item 27 Editing Cptions

keys for Entry Wiew
Docurnent Murmber 100000059
Company Code 3300
Fiscal vear '_201_2_|
= =i
Company Code Identifier of the company code to which the Enter company code.
document was posted R
Document number Number that uniquely identifies the document that R
was created for the recurring entry original
document.
Fiscal Year Fiscal year in which the document was posted R Enter the fiscal year.

(PTO)
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-Dcu:ument List

Document List
e | Data Sources

Cornpary code
Docurnent Murnber
Fiscal vear

Ledger

General selections

Docurment type

Posting date to

Entry date to

Reference number

Reference Transaction ta
| to

to

CECCEEE

Reference key

I3l
I[3{115 s

Logical systerm

o[redIpAey YU

Search for own documents

[ |Crwvn docurnents anly

2. From this screen you can select documents by fields like “Document type”, “Posting date”, “Entry date”, etc and then
press the ° ute” icon, a list of documents appear if found.

3. Double click the Document you want to change or press the “Choose” ic
4. Press to continue.

5. On screen “Document :Overview”, edit one or more line items by double-clicking the line item and changing the data
contained in it.

o To edit the document header information, select Go to = Doc .Header .You can then add or change the Reference Numb
Text fields in the document header.

o To edit the recurring entries data, such as the run schedule go into the Change Document overview screen and then select
Goto = Recurring entry data .You may change the Next Run Date, Last Run Date, Interval in months, Run date, Run
schedule, Number of runs and Delete Code fields




o 3 A -H I €&EGe & E G E TS AT RS

Change Recurring Document: Line Item 001
= B A & More data Acct model AXFast Data Entry EN 1axes

Account /640000 | Rent Expense - Facilities
ompany Code PRMC-Sierra India Pyt Ltd

Item 1 f Debit entry f 40

Armount 100000 LIMR

Tax Code [ ] [ ICalculate tax

Business Place

Cost Center 641001031 Order 999993

WEBS Elerment } !prnﬂt- Segment = |lDDDDDI]59 I
Real Estate Obj s
Sales Order m

[

Text [F!Ent Expenses

7. In order to change Recurring Entry Data select from the Menu Bar “Goto = Recurring Entry Data”

I_E?Change Recurring Document: Recurring entry data
Document Numiber 100000059
1 Company Code II0O0
Fiscal Year Jzo12]
|7 RECIFING eNTR FUn_~
First rLwm o 11{].5/2012'
Last rorm o Im'
Mext run on [m]
Interval in months |1_
Run date 15|

Fun schedule |
o |

Deletion indicator

Contral data

[] Transfer amounts in local currency

[ Transfer tax amounts in local currency
Copy texts

CTETET R




@ Changes have been saved




SAP Easy Access Accounting = Financial Accounting =General Ledger= Document = Reference

Documents = Recurring Entry Document = Display

Transaction code FBD3
&
[E= Change Recurring Docurment: Recurring entry data
Document MNumiber 1oooocooss |
1 Cormpany Coce 3300 S
e Tzo12l =
|7 RECIFING ENTR FUn_~ T %
First rLrm o 11 15,z01= o,
Last rurmn on oz 15 ,z013) ,5'
rext run on Z0.05. 2008 gi‘
Interval in months 1 —
Run date 15 ®
Fun schedule |
FMumber of runs a |

Deletion indicator

Control data

[ Transfer amounts in local currency
[] Transfer tax armounts in local currency
Copy texts

5. Press to exit this screen.




SAP Easy Access Accounting = Financial Accounting =General Ledger= Document = Reference
Documents = Recurring Entry Document = Display Changes

Transaction code

Recurring Docinrrent Changes: ITnitial Screern

».
«

S
=]
Company Code SE00 &F
Docurnent MNurmber lo00000059 g
" LIy il
Fiscal vear I_201_2|_I =
<
| Period of change 8‘:
From change date g
Time 00:00: 00 =
Changed by @
Field name Description R/O/C User action &values
Company Code Enter Company Code you need

to display its recurring document
changes in it.

Document Number The Number of the document R
you want to display its
changes

Fiscal Year The year you are working in. R

2. Then Press “Enter”, the following screen appears:
Changes to Recurrimg Document : Overview

g 20 chharagages Erntries D=l ticor s T echwical rmarryes or

(=T =l B E S-S o = (s Belslslslsls B _ K C o Dnm e S S oo e S=0OO - = =200 =

FieldAa

Pocirumenctfteader Texo




Al changes

Changes to Recurring Document : Overview

Changed fields Entries Deletions Technical names on

ocument 0100000051 Company Code 3300 Year Z012

old

¥ Audic-Now'lz Statutory Audit- Now'l2

llr27/2012

10:59:16

MAYDIPAL

Document Header Text ( VBKPF-BKTXT )
Statutory Audit- Now'lz

Statutory Audit-Now'lz




1.15.5 Delete Reference Document(Recurring Entry):

Use

o You can only delete recurring entry documents that are flagged for deletion .The recurring entry program
automatically flags recurring entry documents for deletion if the next run date determined by the program is after
the last scheduled run date .The system thereby indicates that the recurring entry document is not to be used
again .You can also set the deletion flag yourself in the recurring entry document.

o When you use a run schedule, the program flags a recurring document for deletion if there is no run date in the
schedule which is later than the current run date .In this case the program tells you which recurring document has
been flagged for deletion .You can remove this flag if, for example, you have not yet entered all run dates .Make
sure you then complete the run schedule.

o The recurring entry program no longer uses recurring documents, which are marked for deletion.
Prerequisite:
o Recurring documents can only be deleted if they have a delete flag in the document header.

Procedure:
SAP Easy Access

Accounting = Financial Accounting =General Ledger= Document = Reference
Documents = Recurring Entry Document =Delete

o[[edIpARIN yjueARf

Transaction code F.56
1.0n the screen “Delete Reference Documents”, enter information in the fields as specified in the table below:

Delete Reference Docurmrents

&

Deletion Quantity Selection
Company codes D j to |E|
Document numbers to | 5 |
Fiscal years to |?|
Reference docurment type I -

Program Comtrol

W | Test run




Company code(s) The company code(s )that contains the recurring This field is optional . However you

document to be deleted.

should enter a company code to
avoid inadvertently deleting
documents in other company codes.

Document number(s) The document number(s )of the recurring R
document that is to be deleted.
Fiscal year(s) The fiscal year(s ), which contains the recurring R
document that, is to be deleted.
Reference document The document type of the recurring document R Input Document type as D = Recurring documents
type that is to be deleted. defined.i.e .D or M M = Sample posting documents
e
Test run Select the test run field to generate a list of the 0) &:D
recurring documents that are to be deleted g
before the actual deletion of the documents 5"‘
occurs. —
. D'UL ULIE LIIUICAUUL £ €S0 LLUWIL , CLIECK 11 yUOU WAIlL LU LULL ULILLS PrUgraiil 1l d Lesy LIoUe, Wilere 11u cuauges are u Program Contral 5
. <
. Then Press the “Execute” @ icon . [V] Test run =
o)
. List of the reference documents that can be deleted is displayed. =D
—
@

. Press the “Back”

icon and remove the “Test run” indicator.

. Write the “Document Number” in the “Document numbers” filed and Press the “Exe@te” icon.

P
3
4
5. Take a note with the Document Number you want to delete.
6
7
8

. This following warning appears, Press “Yes” if you want to delete the document or “No” or “Cancel” if you don’t want to delete

||I7Warning: Deleting from database

Lipdate run

6 Do wou really want to delete ?

Mo 1%  Cancel

9. This message appears

@ This prograrm run is & production run

that means “The document has been deleted”.




SAP Easy Access Accounting = Financial Accounting =General Ledger = Periodic Processing =
Recurring Entries = Lists

=
Transaction code F.15 =
QO
=l
1. On the “Recurring Entry Documents” screen, make the following entries: ,g‘-
Recurring Entry Documents )
5
Company code 33':"3 | to
Document RMumber ! to |
Fiscal vear Tzo1z| ta
L =l
Seneral selections
Posting date to |
Reference number | to | | E
Further selection=
CPLU Date to | ==
Created By | to | E
Start Date ] to ] | .=>]
End Date | to | ==
Run schedule | to E
Delation Indicator [ ] to | ]
Mon-filled docurments
[ ocuments from nesd run
Calculation Period [ ]
Custormer Accounts
Custaomer Account |—| to I—I IEI
[] customer address output
[+] “wendor Accounts
“endor Account to I
[1“endor address output
Display Sl accounts
GiL Account to ]




Field name Description R/O/C | User action Comment
&values

Company Code

Document Number

Fiscal Year

Further Selection

Created by

Non-filled documents

Customer Accounts

Vendor Accounts

Display G/L Accounts

Enter Company Code you need to view its recurring
documents.

The Number of the document you want to display its

recurring entry on it.

The year you are working in.

The Name of the user who created the recurring
documents.

If you want the recurring documents which have not
yet been executed are also displayed.

To display customer accounts that has recurring
documents.

To display Vendor accounts that has recurring
documents.

To display G/L accounts that has recurring
documents.

2. Press the “Execute” ico@

3. The system displays a list of the existing recurring entry original documents .You can select documents that are still
to be executed, and/or documents that will not be executed until the next time the recurring entry program is run.

4. The list displays the date of the next posting run.

0)

Set indicator

Set indicator

Set indicator

Set indicator

Mandatory

If needed

If needed

If needed

If needed
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SAP Easy Access Accounting = Financial Accounting =General Ledger = Periodic Processing =

Further selections

Settlemaent period 1270172012

Fun schedule |

Recurring Entries = Execute o

. o

Transaction code F.14 AT

<5}

e

j—

@

2 O Creatfe Posting Docourrmrennts Ffrorm?y Recurring Docerrrents lke the following entries‘
= I=0
Company code SS00 to ==
Document Mumber 1000000059 to ] =>
Fiscal vear zolz| to =
Serneral selections

Diocurnent type to ] =
Posting date to I =
Entrv date | to I =
Reference nurmber | to | ==
FRefersence Tramsaction | to | ==
Reference kewy | to | ==
Logical system | to I =
(=3
==
==

Liser ]

Output control

Eatch input session name

User name MATYDIFPAL |

Blocking date for EI session |

I IHold processed session



Company Code Enter Company Code you need to make the Mandatory
run the posting in it.

Document Number The Number of the document you want to run @)
the recurring entry on it.

Fiscal Year The year you are working in. R

Settlement period Enter the date of the period you run (form day Default but can be change
1 to day 31)

Batch input session name Enter Batch Name which you have authority
on.

Note:

o You will run the batch input session to affect the financial statement

9. Press the “Execute”® icon, a message should appear to you “Session ... was created 9 Session WaY was created
This batch input session has to be processed so the actual documents are posted.

Note:

[
o)
&g
o)
=]
t
=
=)
g
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e}
Qo
=
@

o If this message does not appear, one of the following has happened:
o The recurring entry original document was not created correctly.

o Your selection for the recurring entry program was incorrect.

o Another person has generated your recurring entry.

o Process only the session that you created by yourself.




SAP Easy Access System= Services =>Batch Input = Sessions

Transaction code SM35

Batch Input: Session Overview

Analysis @F‘rucess @Statistics Blog ERecDrding i} @ f) gﬁ ¥ & E

Selection criteria

Sess. ]:From: | | To: Created by: | *

_ﬁ/ Mewy L/Ir'u:c:rrect L/F'rc:cessed L/In Process L/In Background L/Eleing Created L/Lcu:ked ]

|Sessi|:|n name |St... |Created B |Date |Time |Creatiun Pro... |LDE|< Date |Authurizat. |E Trans. |B |[3 |E Screens |D..|QL
SAPLFO40 D LOKHAND 11/30/2012 06:13: 458 RFPUEEOQ LOKHAHD W 111 ] ] 594 M1z ~
JVPOSTING D T-THOMASVI  11/50/2012 05:40:3% RFEIBELOL T-THOMASVI 49 ] ] 343 W1z -
JVPOSTING D T-THOMASVI  11/530/2012 04:22:46 RFEIBELOL T-THOMASVI 1 ] ] 7 W1z
RFEIFE.10 @ BLAKLEY 11/30/2012 03:36: 41 RFEIKROQ ELAKLEY 1 ] 1 kel [l1z




2. On the Process Session Create screen, select a mode (Display errors only is preferred, but Process/foreground and Background

also work.)
: [& Proce
Processing Mode Additional Functions
# Process/foreground Extended log
Dispilay errors ornly Expett mode
Background « | Dwnpro standard size
Target host Cancel if Log Errar Occurs

Simulate Background Mode

| Process ||g|

3. Then choose Process | pracess | or Enter.

pARIN auekep

o Process/foreground :All the screens are displayed and must be confirmed with Enter

I

o Display Errors Only :The documents are not posted in the foreground; only documents with errors are displayed, which y@
can correct . =

)

o Background :The documents are not posted in the foreground .Documents with errors remain in the session and can then be
processed and corrected in the foreground.

o  Check manually whether all documents of a session were posted .You can see this in the session overview .If a session was
processed in the foreground, the selection screen Session Successfully Processed displays after the posting .Confirm the
selection screen with Enter.

o Correct any errors that show during processing.

Result

o Accounting documents are posted and recurring documents are updated with processing data (next run on and number of runs
JTo display a posted document, use transaction code FBLIN.




1.15 Closing Procedures:

1.15.1 Reports

Reports

General Ledger

Balance sheet and Profit & Loss F.01

account

Trail Balance

Ledger

G/L Account Balances
Cash Flow Statement

S_ALR 87012284
S_ALR_87012310
S_ALR_ 87100205
S_ALR_ 87012277
S_ALR 87012253

Document Journal at summary lc S_ALR_87012287
Document Journal at line item le S_ALR_87012291

GL Account List

Display Changes to GL Accounts

Check Number Ranges
Chart of Accounts

VAT Return

Periods

Accounts Payable

Vendor List

Vendor Wise Purchases
Vendor Outstanding List

Age wise Analysis of Vendors
Advance Report

Vendor's Ledger

Asset

Asset History Wise

Asset History By Asset Wise
Depreciation Run
Depreciation Forecast

S_ALR_87012328
S_ALR_ 87012308
S_P99_41000102
S_ALR 87012326
S_ALR 87012357
S_ALR_87013642

S_ALR 87012086
S_ALR 87012093
S_ALR 87012083
S_ALR 87012085
S_ALR 87012105
S_ALR 87012103

S_ALR 87011965
S_ALR 87012075
AFAB

S_ALR 87012936

Posting KEYS
Posting Debit\Cre [Account
keys Name dit Types
40 [Debit Entry Debit G\L Account
50| Credit Entry Credit G\L Account
8|Payment Clearing Debit G\L Account
10|G\L postings Debit G\L Account
81|Cost Debit G\L Account
86 |GR\IR Debit Debit G\L Account
96 |GR\IR Credit Credit G\L Account
14| Other Payables Credit Vendor
21|Credit Memo Debit Vendor
22|Reverse Invoice Debit Vendor
24|0Other Receivables Debit Vendor
25|0utgoing payment Debit Vendor
26 |Payment Difference Debit Vendor
27 |Clearing Debit Vendor
28|Payment Clearing Debit Vendor
29|SPL G\L Debit Debit Vendor
31|Invoice Credit Vendor
32|Reverse Credit Memo |Credit Vendor
34 |Other Payables Credit Vendor
35|Incoming payment Credit Vendor
36 |Payment Difference Credit Vendor
37|Other Clearing Credit Vendor
39|SPL G\L Credit Credit Vendor
70|Debit Asset Debit Asset
75|Credit Asset Credit Asset
3|Bank Charges Debit Asset

o[redipARIN yruehep



SL Particulars Transactio
No n Code

I Document Posting

G/L Document Posting F-02

Post Outgoing Payment for G/L Accounts F-07
G/L Account Posting - Enjoy Transaction FB50

Posting a Document with reference to another FBR2
Document

FBO3

Display Document

Change Document FB02

Display G/L Account Balances FS10N

Display G/L Account Balances for Open Item FBL3N

Managed A/c’s
Block GL Account FS00
Unblock GL Account FS00

IT Document Parking
Creation of Parked Document F-65

Send System Message SO00

Display Parked Documents FBVO




SL No Particulars Transaction
Code

Recurring Documents

Creation of Recurring Document

Change Recurring Document

Display of Recurring Document

Display changes in Recurring Document
Define Document Change Rules

Delete Reference Document

Execute Recurring Entry

Evaluating Recurring entry Documents F.15
Running Batch Input Session SM35

IV Reversals

Individual Reversal FBO08
Mass Reversal F.80
Reversal of a Reversed Document FBR2
Reversal of a Cleared Item FBRA

Accrual/Deferral Reversal F.81




SL No Particulars Transaction
Code

V Accrual/Deferral Documents

Creation of Reversal Reason
Creation of Accrual/Deferral Document
Reversal of Accrual/Deferral Document
VI Sample Documents
Creation of Sample Document F-01

Display Sample Documents FBM3

Posting of a Document with reference to FBR2
Sample Document (or) F-02 : From the Menu
Document Post with Reference

VII Foreign Currencies Balances

Revaluation

Define Valuation Methods OB59
Creation of G/L Accounts FS00
Prepare Automatic Postings OBAl
Term Loan Receipt in Foreign Currency F-02
Enter Exchange Rates OBO08

Foreign Currency Balances Revaluation (Forex ~ F.05
Run)




SL No Particulars Transaction
Code

VIII Tax on Sales/Purchases

Define Tax Procedures OBQs3

Assign Country to Calculation Procedures OBBG

Define Tax Codes FTXP

Assign Tax Codes for Non-Taxable OBCL
Transactions

Creation of "VAT Pool A/c" G/L Account FS00

Define Tax Accounts OB40

Assign Tax Codes in G/L Accounts FS00

Posting of Sale or Purchase Invoice to Check F-22/F-43
Input and Output Taxes

IX Other Transactions

Define Posting Keys OB41
Define Fast Entry Screens O7E6
FBU3

Display Intercompany Document




SL No Particulars Transaction
Code

I Transactions

Posting of Vendor Invoice

Posting Outgoing Payment
Posting Vendor Invoice - Enjoy Transaction
To View Vendor Account

Vendor Credit Memo

Vendor Credit Memo - Enjoy Transaction

II Banks (House Banks)

Creation of Check Lots FCHI

Manual Check Updates FCH5
Display Check Register FCHN
Change Check Issue Date/Check FCH6

Encashment Date Updating
Creation of Void Reason Code FCHV

Void Check/Unissued Check Cancellation FCH3

Remove Check Encashment Date Data FCHG

Issued Check Cancellation FCHS8




SL No Particulars Transaction
Code

IIT Advance Payments or Down
Payments

Down Payment Request (Noted Item)
Down Payment Made

Purchase Invoice Posting

Transfer of Advance from Special G/L to
Normal by clearing Special G/L a/c

Clearing of Normal Item - Account Clear

IV Automatic Payment Program
Assign Payment Method in Vendor Master XKO02
Creation of Check Lots FCHI

Payment Run F110

v Extended Withholding Tax
Assign PAN & TAN Numbers OBY6

Assign Extended Withholding Tax Codes in XKO02

Vendor Master

Purchase Invoice Posting F-43

Create Remittance Challan JEINCHLN

Enter Bank Challan JIINBANK

Creation of TDS Certificate JIINCERT
J1INAR

Creation of Annual Return




SL No Particulars Transaction
Code

I Transactions

Creation of Asset Master AS01
Creation of Sub-Asset Master AS11
Main Asset Purchase Posting F-90
Sub-Asset Purchase Posting F-90

Asset Explorer AWO1N

Asset History Sheet S_ALR_870
11965

Depreciation Run AFAB

IT Settlement of Capital Work-in-

Progress

Creation of Capital Work-in-Progress Asset ASO1
Master

Posting of Transactions (Commissioning F-90
Charges)

Creation of Main Asset Master to which AS01

Asset Under Construction is to be settled

Settlement of Capital Work-in-Progress AIAB




SL No Particulars Transaction
Code

IIT Other Transactions

Transfer of APC Asset Values - Periodic Asset ASKB
Postings

Reconciliation of Assets with General Ledger ABST?2

Sale of Asset F-92
Sale of Asset Without Customer ABAON
Transfer of Asset ABUMN
Transfer of Asset - Inter company ABTIN
Scrapping of Asset ABAVN
Post Capitalization of Asset ABNAN
Manual Depreciation ABMA
Unplanned Depreciation ABAA
Depreciation Forecast S_ALR_87012
936
Fixation of the Schedule as per the Indian AR02

Company's Act (or) Asset History Sheet




For Weore details ploase clied Here Ao aign in to Wy Webaite:
heep: // sapﬁdocz.wordpress.com/
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